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This is a list of suggested responsibilities for the roles that might be assigned to a group.  Roles may change weekly, bi-weekly, or monthly.  Groups (members) change every month, quarter, or marking period.  Groups are changed seldom in order to keep the continuity of a group’s progress and functionality.  By having assigned roles, the group members function more effectively.  Though everyone has a particular responsibility, each group member is encouraged to help others understand and solve the assignment.
Leader
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Asks the teacher questions about issues the group is unable to resolve.
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Keeps group on track.
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Encourages everyone to participate.
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Checks over assignments.
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Watches the time.
Recorder
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Records work neatly.
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Explains group projects.
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Sometimes turns in-group work with group folder.

Procedures Director
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Organizes how a task will be done. 
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Directs who will do what.
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Assist with clean up.
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Checks over materials needed.
Materials Director
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Collects and returns materials.
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Assists with clean up.
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Reports broken/missing equipment.
